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WESTFIELD PARISH COUNCIL

Chair: Hamish Monro      Clerk and Responsible Financial Officer: Jane Clarke

Telephone: 01424 575266 – Line open 9.30am-5.30pm Mon to Fri

E-mail: clerk@westfieldcouncil.org.uk  Address: Westfield Parish Council, PO Box 66, TN19FE
1. Contractors should acquaint themselves with the conditions of work before tendering and ask all questions by email to the clerk before submitting their bids. 
2. Quotations are to be submitted exclusive of VAT. 
3. The Contractor shall include in the tender for everything necessary to complete the works.
4. The contract will be reviewed annually from April 2020 until March 2021. There may be an option to extend this contract if the council are satisfied with the standard of work after this period. 
5. The successful contractor must:

5. Deploy competent and experienced employees with relevant qualifications, ability, experience and competency.

5. Take all necessary measures for the protection of work people, the public and adjoining property and will advise the clerk immediately of any identified risks or problems that arise during the course of the work, which may require the work to be halted for personal or public safety reasons.

5. Safety equipment will be used which is appropriate to the work (e.g. goggles, circuit breakers, protective gloves) and any necessary health and safety training will have been undertaken prior to the commencement of the work.

5. Any individual carrying out works on the highway (including grass verges) must comply with all relevant legislation including, but not limited to, the Highways Act, 1980 and the New Roads and Streetworks Act (NRSWA), 1991. 

5. They must also be trained and competent as required by the Safety at Streetworks and Roadworks Code of Practice, 2013. This includes training in traffic management as well as the use of machinery. 

5. In addition they must be able to provide copies of: 

5. Staff training and qualifications in traffic management including signing and guarding 

5. Staff training and qualifications in the safe use of machinery 

5. Insurance certificates including a minimum of £10 million public liability insurance 

5. A health and safety policy and comply with all relevant statutes, e.g. the Health and Safety at Work Act, COSHH Regulations and other agreements in respect of safety, health and welfare.

5. Risk assessments for carrying out all aspects of the work including verge cutting on the highway 

5. Method Statements for carrying out all aspects of the work including verge cutting on the highway 

6. The contractor shall not assign the contract nor sub-contract any part of the work, without the Council’s prior consent.

7. No growth regulators are to be used or any chemicals without prior written consent from the Council.
8. In the interests of health and safety all grass cuttings and strimmings must be removed from pathways and children’s play hard surfaces. 
9. The council reserves the right to clarify any statements on submitted tenders and specifications with contractors before making any decision. 
10. The council reserve the right to offer the contract to the most economically advantageous bid and not necessarily the lowest bid. 
11. The council reserve the right to add or remove areas to be cut during the period of the contract and the contractor will be invited to provide a cost/reduction where applicable in writing to the clerk. This will then be added to the main schedule. 
12. The council will not be liable for any damage or loss to equipment incurred by the contractor during the period of the contract howsoever caused. 
13. The Work will be completed according to the schedule set out below. 
14. Payment. On satisfactory completion of work, payment will be made within thirty days of receipt of a monthly invoice detailing the work that has been completed since the last payment.  All invoices will need to be submitted by the last Friday of every month to the Clerk to ensure invoices can be approved at full council and paid on time. 
15. Renewal.    The contract will be reviewed on an annual basis every February to ensure a new contract is in place by the following April. 
16. Termination. The grass cutting contract may be terminated by either party giving three month’s notice in writing. However, in the event of poor performance, the Council reserves the right to terminate the contract with immediate effect.
Schedule of work

Before the work is carried out the contractor is to supply the Clerk with a timetable of cuts.  All cuts/strimming/mowing shall be done at similar intervals.  If there is a delay to any of the scheduled works the contractor will notify the Clerk within the week the work is expected to be carried out.  If any items are missed the contractor will be asked to carry out the works as soon as reasonable possible once they have been notified.
Hedge Cutting 
To be done twice a year once in Mid-January and once in Early September

Please note all hedge cuttings are expected to be removed from site.

1. Recreation Ground – Playground Area

1.1. All inside hedges around playground

1.2. Boundary with A28, roadside of hedge.
2. Recreation Ground – Tennis Court Area

2.1. All inside hedges around the tennis courts and pathways up to the playground.
2.2. Hedge parallel to Heathlands needs to have the top and Heathfields side cut.

2.3. Hedge on the house’s boundary, inside only not the top section.

2.4. Hedge between Tennis and Bowls Club also requires the top cutting.

3. Parish Field

3.1. All 4 boundaries, inside only.  Netting will need to be lifted to carry out works therefore a date for this work to be carried out is essential to work with the Football Club to have the nets lifted.

3.2. Cottage Lane entrance (right hand side, next to 20 Stablefields).
Grass Cutting and Strimming

Please note all grass cuttings are expected to be removed from pathways and the hard surfaces of children’s play areas..
4. Recreation Ground
4.1. Fortnightly

· Mowing all grassed area

4.2. Monthly 

· Recreation Ground path edges
· Around play equipment and trees
· Grassed banks around tennis courts

5. Parish Field and Cottage Lane
5.1. Monthly

· Mowing/Strimming – The Cottage Lane entrance.

· Mowing/Strimming – From the play area section, behind the dugout and up to the A28 hedge.
· Strimming – Pathway between hedge and netting.
· Footpath area and grassed area between Cottage Lane (top end) and the A28

6. East Sussex Highways Urban Areas

All areas highlighted as ‘urban areas’ on grass cutting maps 1 &2 (attached) are to be cut six times a year from April - September.  It is expected that there is an equal amount of time between cuts at intervals of around 4 weeks.  
